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CONFIDENTIAL WHEN COMPLETED

St Peter’s School
Application for a Bursary 

This form must be completed as fully as possible, and submitted with the required supporting evidence. Incomplete applications will not be considered. 


	Child / Children

	Full Name

	Year Group
	Date of Birth

	Full Name

	Year Group
	Date of Birth

	Full Name

	Year Group
	Date of Birth



	Parent / Guardian 1
	Parent / Guardian 2

	Name in full (including title) (Please include all names)

	Name in full (including title) (Please include all names)


	Date of birth

	Date of birth


	Relationship to pupil

	Relationship to pupil


	Address



	Address




	Home telephone number
	Home telephone number


	Mobile
	Mobile


	Email

	Email


	Occupation

	Occupation


	Employment Status (Employed/Self-employed/unemployed)

	Employment Status
(Employed/Self-employed/unemployed)

	Contracted hours worked (weekly)

	Contracted hours worked (weekly)

	Employer / Business

	Employer / Business


	Address



	Address




	Telephone

	Telephone


	Email

	Email


	If you are a Director, Shareholder, or Proprietor of this or any Company / Business, please state what proportion of Company/Business you own.


	[bookmark: _GoBack]If you are a Director, Shareholder, or Proprietor of this or any Company / Business, please state what proportion of Company/Business you own.





	Income
	Parent / Guardian 1
	Parent / Guardian 2

	ANNUAL FIGURES

	Gross annual salary
	
	

	Annual value of residence provided as a Benefits in Kind by employer
	
	

	Annual value of any other Benefits in Kind provided by employer
	
	

	Gross interest on savings
	
	

	Net dividends from shares (including any company of which you are a Director)
	
	

	MONTHLY FIGURES

	Gross monthly salary
	
	

	Net monthly salary 

	
	

	Rental Income from other property
	
	

	Pension Income

	
	

	Income from Insurance policies

	
	

	Income from second /additional job(s)

	
	

	Income from others in the household

	
	

	Maintenance or child support from ex-partner

	
	

	Child Benefit

	
	

	Child Tax Credit

	
	

	Working Tax Credit

	
	

	Universal Credit

	
	

	Carer’s Allowance

	
	

	Disability Allowance

	
	

	Job Seeker’s Allowance

	
	

	Pension Payments

	
	

	Any other sources of income or lump sum (*please provide details)

	
	

	TOTAL EXPECTED MONTHLY INCOME
	£

	£


* please ensure you include all income from any source, even if it is not listed in the categories above. 

	Outgoings – Average monthly value

	Mortgage payments on principal residence
(Split interest and capital repayment elements)

Please advise interest rate and details of any fixed term expiry
	Capital Repayment
	


	
	Interest
	


	Date mortgage obtained and mortgage term
	
	

	Do you make overpayments on your mortgage?
	No / Yes (if yes, please specify amount)
	


	Outgoings – Average monthly value Cont’d

	Rent payment on principal residence
	

	Utilities
	Gas
	

	
	Electricity
	

	
	Water
	

	Insurances
	House Insurance
	

	
	Car Insurance
	

	
	Other (please specify)
	

	Transport / travel
	Fuel
	

	
	Road Tax/Vehicle Excise Duty (per month)
	

	
	Car maintenance/servicing
	

	
	Public Transport (Rail / bus)
	

	
	Other (please specify)
	

	Cost of Living
	Council Tax
	

	
	Food
	

	
	Housekeeping
	

	
	Broadband
	

	
	Television Licence
	

	
	Television Packages (Sky/Netflix etc.) Please provide details
	

	
	
	

	
	Mobile Phones (please provide separate details for each mobile)
	1.

	
	
	2.

	
	Landline Phones (if not part of Broadband)
	

	
	Going Out/Entertainment
	

	
	Clothing
	

	
	Gym Membership
	

	
	Leisure / sport
	

	
	Hobbies (please specify)
	

	
	Pets (food, vets, insurance)
	

	Credit Commitments 
(Please provide total cost under each heading and provide a breakdown under the Liabilities section)
	Loans
	

	
	Credit Cards
	

	
	Car Finance (HP, PCP etc)
	

	
	Other
	

	Miscellaneous
	Childcare (excluding school / nursery fees)
	

	
	School / Nursery fees 
	

	
	Maintenance / CMS to support another child
	

	
	Pension Contributions (AVCs)
	

	
	Charitable donations
	

	
	Other (please specify)
	







	Capital Assets

	Property

	Market Value of principal residence
	

	Mortgage Outstanding
	Term


	
	Value


	Property Net Value
	

	Mortgage type - capital repayment or interest only. Please advise interest
rate and details of any fixed term
	




	Other property, land, buildings
	Please use additional sheets for any further properties, land and buildings owned by you. 

	Address 1
	




	Market value
	

	Mortgage outstanding
	Term


	
	Value


	Monthly mortgage payment

	

	Property Net Value

	

	Mortgage type - capital repayment or interest only. Please advise interest
rate and details of any fixed term
	

	

	Address 2
	




	Market value
	

	Mortgage outstanding
	Term


	
	Value


	Monthly mortgage payment

	

	Property Net Value

	

	Mortgage type - capital repayment or interest only. Please advise interest
rate and details of any fixed term
	

	Please state whether you have considered re-mortgaging/selling/downsizing your home/properties to contribute towards school fees, and if not, the reason why.





	Rental Property as principal residence

	Number of bedrooms

Number of reception rooms

Is the property rented from a friend, relative, or associated business? (Please give details)


	Vehicles & Other Assets

	Vehicle 1 – (Please detail make, model, registration number, & value. Please include details of any finance secured on the vehicle; amount, term end date)

	

	Vehicle 2 - (Please detail make, model, registration number, & value. Please include details of any finance secured on the vehicle; amount, term end date)

	

	Total value of other assets such as antiques or valuables (List separately any items valued over £5,000)


	

	Investments
	Parent / Guardian 1
	Parent / Guardian 2

	Bank / Building Society Deposits

	
	

	Shares

	
	

	Individual Savings Accounts (ISA), PEP’s, Bonds

	
	

	Shares in unit trusts and other stock market investments (include unapproved pension schemes)

	
	

	Corporate Assets
	Parent / Guardian 1
	Parent / Guardian 2

	Director’s fees

	
	

	Cash

	
	

	Current Accounts

	
	

	Savings Accounts

	
	

	Redundancy payments of other payments received on termination of employment (Within the last 12 months – please detail)

	
	

	Liabilities
	Parent / Guardian 1
	Parent / Guardian 2

	Loan 1 (secured / unsecured) (Please give details of term, end date and current balance)

	
	

	Loan 2 (secured / unsecured) (Please give details of term, end date and current balance)

	
	

	Credit Card 1 (Please give details of credit limit and current balance)

	
	

	Credit Card 2 (Please give details of credit limit and current balance)

	
	

	Credit Card 3 (Please give details of credit limit and current balance)

	
	

	Overdraft at bank (actual as at application date)

	

	




	Dependants (Please include the child(ren) for which a Bursary is being applied for)
	Parent / Guardian 1
	Parent / Guardian 2

	Child 1
	
	

	Name

	
	

	Date of Birth

	
	

	Gender
	
	

	Current School / Preschool / Nursery attended
	

	


	Current school / nursery fees
	
	

	LEA Grant
	
	

	Annual sum arising from Educational Insurance Policies
	

	


	Assistance from another source (Please provide details eg Grandparents, trusts, settlements etc.)
	
	

	Annual Income of Child (if any)
	
	

	Child 2
	
	

	Name

	
	

	Date of Birth

	
	

	Gender
	
	

	Current School / Preschool / Nursery attended
	
	

	Current school / nursery fees
	
	

	LEA Grant
	
	

	Annual sum arising from Educational Insurance Policies
	
	

	Assistance from another source (Please provide details eg Grandparents, trusts, settlements etc.)
	
	

	Annual Income of Child (if any)
	
	

	Child 3
	
	

	Name

	
	

	Date of Birth

	
	

	Gender
	
	

	Current School / Preschool / Nursery attended
	
	

	Current school / nursery fees
	
	

	LEA Grant
	
	

	Annual sum arising from Educational Insurance Policies
	
	

	Assistance from another source (Please provide details eg Grandparents, trusts, settlements etc.)
	
	

	Annual Income of Child (if any)
	
	

	Child 4
	
	

	Name

	
	

	Date of Birth

	
	

	Gender
	
	

	Current School / Preschool / Nursery attended
	
	

	Current school / nursery fees 
	
	

	LEA Grant
	
	

	Annual sum arising from Educational Insurance Policies
	
	

	Assistance from another source (Please provide details eg Grandparents, trusts, settlements etc.)
	
	

	Annual Income of Child (if any)
	
	

	Other Dependants
	Parent / Guardian 1
	Parent / Guardian 2

	Please give details





	
	



	Documentation
	Parent / Guardian 1
	Parent / Guardian 2

	Please confirm that the following documentation is attached for each applicant

	Payslips (last 12 months)

	Yes / No / N/A
	Yes / No / N/A

	P60 – latest

	Yes / No / N/A
	Yes / No / N/A

	HMRC Tax Calculation - Self Assessment

	Yes / No / N/A
	Yes / No / N/A

	Bank statements for all accounts (last 12 months)

	Yes / No / N/A
	
Yes / No / N/A

	Self Employed accounts (last 2 years)

	Yes / No / N/A
	Yes / No / N/A

	Mortgage statement(s) (last 12 months)

	Yes / No / N/A
	Yes / No / N/A

	Property Valuation(s) 

	Yes / No / N/A
	Yes / No / N/A

	Rental Property Agreement(s) for Principal Residence and Rental Income
	Yes / No / N/A
	Yes / No / N/A

	Investment portfolio valuation

	Yes / No / N/A
	Yes / No / N/A

	Insurance valuation of assets

	Yes / No / N/A
	Yes / No / N/A

	Loan statement(s)

	Yes / No / N/A
	Yes / No / N/A

	Credit card statements (last 12 months)

	Yes / No / N/A
	Yes / No / N/A

	DWP benefit award letter

	Yes / No / N/A
	Yes / No / N/A

	Court Orders / Legal Separation Agreements

	Yes / No / N/A
	Yes / No / N/A

	Dividend Vouchers

	Yes / No / N/A
	Yes / No / N/A

	
Evidence of School / Nursery fees

	
Yes / No / N/A
	
Yes / No / N/A 

	Other relevant information

	

















[bookmark: _30j0zll]





	Declaration




After having read the attached notes, the following declaration should be signed by both parents/applicants (*or see below):

We/I have read the notes and have made a complete and accurate declaration of our/my income and assets. We/I are aware that we may be required to attend a face-to -face meeting with the Chair of the Finance Committee and Bursar to discuss the application.

We/I understand that if a grant is offered for our/my child and accept a place for him/her at the school, the following terms and conditions will apply as between ourselves/myself and the School:

a) our/my child’s fees account with the School will be credited termly with the amount of the Bursary for so long as the award remains in effect;

b) any award of a Bursary is subject to annual review and we/I must complete an annual declaration of our/my financial circumstances on the form sent to us/me by the School and supply all relevant supporting evidence by the return date indicated;

c) we/I will report immediately any material change in the financial position declared;

d) a home visit may be undertaken;

e) the Bursary may be withdrawn or reduced if:

i) we/I act or our/my child acts in breach of the School’s Terms and Conditions (amended from time to time) attached to the Acceptance Form for our/my child at the school;	
ii) we/I have failed to return the annual declaration of our/my financial circumstances by the return date indicated;
iii) we/I have failed to produce any additional information required by the School to evidence our/my financial circumstances;
iv) in the opinion of the Headteacher, our/my child's attendance, progress or behaviour no longer merits the continuation of the award;
v) we/I are in arrears in respect of any amount due and owing to the School;
vi) there is a material change in our/my financial circumstances;
vii) the School’s resources are insufficient to maintain the level of award.

e)	the Bursary will be withdrawn and the value of any amount of the Bursary previously credited against our/my child's fee account will become repayable to the School forthwith if we/I have fraudulently, knowingly or recklessly provided false information in relation to the award of the Bursary.

	Confidentiality



The school respects the confidentiality of bursary awards made to families and recipients are expected to do likewise.  Failure to keep the award confidential may result in its withdrawal.

	Signatures: (See note on Parents/Applicants)

	

	Parent/Guardian 1



Signature:
	Parent/Guardian 2



Signature:

	
Date:

	
Date:


Each person with parental responsibility for the child is required to sign this form and the school is entitled to treat any information received from any person who has signed this form as having been on behalf of both or all such persons

*If only one person has completed the application form and signed above, please tick the appropriate box to show why:

Divorced			□	Separated		□	
Deceased			□	Living Overseas		□	
Other (please explain)	□ 	



	Terms & Conditions



If financial assistance is offered and accepted, the following terms and conditions will apply between the Parent(s), Guardian(s) or Carer(s) of the child or children to whom this application relates and the School:

· The fee account with the School will be credited with the amount of the financial assistance for so long as the financial assistance remains in effect.

· Any material change in your financial position must be declared immediately.

· The financial assistance may be withdrawn or reduced if:

· the Terms and Conditions under the Parent Contract are breached;
· in the opinion of the Headteacher, your child/ren’s attendance, progress or behaviour no longer merit the continuation of the financial assistance;
· there are fees outstanding and owing to the School in respect of any child you have at St Peter’s School, or Preschool or in respect of any child that has left the School, unless you already have an agreed repayment plan in place with the School;
· there is a material change in your financial circumstances; or
· the School’s resources are insufficient to maintain the level of the financial assistance.

· The financial assistance will be withdrawn and the value of any amount previously credited against the fees account will become repayable to the School forthwith if false information has fraudulently, knowingly or recklessly been provided in relation to the application for financial assistance. 

· The School respects the confidentiality of financial assistance made to families and recipients are expected to do likewise.  Breach of confidentiality may result in the financial assistance being withdrawn.

· By applying for financial assistance, you are agreeing that the School may undertake any third-party checks to verify the information given in the application. In all cases, the School will abide by the General Data Protection Regulations and personal data will only be disclosed in accordance with the School’s published privacy notice.

The School reserves the right to seek any other documentary evidence in support of the income and asset figures submitted, and to make enquiries which it deems necessary.



NOTES FOR GUIDANCE FOR COMPLETION OF GRANT APPLICATION FORM

Before completing the form, please read these notes carefully, and contact the Bursar if further information or advice is required.  These notes refer to the corresponding paragraph on the Form.

The School reserves the right to seek any other documentary evidence in support of the income and asset figures submitted, and to make enquiries which it deems necessary.

All financial values should be shown in Sterling. References to Her Majesty's Revenue & Customs (HMRC) include the relevant national Taxation Authority.

Parents / Applicants

These are defined as:
a) the natural father and mother of the child where they live together (whether or not they are married to each other) and the child normally resides with them both in the same household; or
b) the parent of the child with whom the child normally resides and the partner (if any) of that parent where the partner normally resides with that parent and the child in the same household; or
c) the child’s guardian appointed in accordance with section 5 of the Children Act 1989 (or any earlier enactment) and the partner (if any) of that guardian where the partner normally resides with that guardian and the child in the same household; or
d) the person with whom the child resides in accordance with either:
a. a subsisting residence order made under section 8 of the Children Act 1989; or
b. any subsisting court order (other than a residence order) which specifies who is to have actual custody or care and control of the child; or
e) where a pupil either has no parents as defined above or the school is satisfied that no such parents can be found, and he is either looked after by a local authority or provided with accommodation within the meaning of section 105(1) of the Children Act 1989, the pupil shall be treated as one whose parents have no income for the purposes of the scheme; or
f) where none of the above applies, the parent is the person with whom the pupil normally resides in accordance with any informal care or fostering arrangement and that person’s partner (if any) where the partner normally resides with that person and the pupil in the same household.
g) If parents are separated or divorced before or while their child attends the School, both parents will be required to complete and sign the Application Form.

Income

a) The gross monthly amount of salaries and wages, including any earnings from profit related pay, part-time employment and any sum received as bonus, commission etc, statutory sick pay, statutory maternity pay giving GROSS amounts (before deduction of tax, NI, superannuation, etc) for the current or latest financial year.  Taxable benefits in kind agreed with HMRC should also be shown (free or subsidised housing, meals, petrol, cars, etc) – at the amount agreed for taxable purposes.
b) Income from self-employment – at the amount of GROSS income declared to HMRC or relevant tax authority for the year in question.  Copies of the latest set of accounts should be included.  Where the profits assessed relate to a basis period in excess of or less than 12 months please state the length of that period.
c) All other Investment income (e.g. interest or National Savings Bank deposits; dividends, annuities etc) should be entered GROSS of tax.  If tax was deducted at source, parents should add in the amount of tax paid or tax credit notified.  Building Society interest must be disclosed GROSS.
d) Enter income from letting or subletting of property at the amount of the profit declared to HMRC; net of related expenditure before tax. 
e) All social security benefits received should be declared and the type of benefit specified.
f) Court Orders, Legal Separation Agreements and Voluntary Arrangements for School Fees – Where a parent is required by a Court Order, or a legal binding separation agreement (e.g. Deed of Separation) to pay part of the School fees, then only that part of the fee which is not covered by the Court Order/agreement will be used to calculate any grant to be awarded.  This is irrespective of whether or not the order or agreement is being complied with.  Where the whole amount of the fees is required to be paid by virtue of a Court Order or separation agreement, applicants are not eligible for a grant.  You should indicate how many years are payable and any annual variations.  All receipts relating to maintenance payments, separation allowances and sums in respect of Child Support maintenance must be declared
g) Include free benefits in kind agreed by HMRC as not subject to tax, e.g. representative occupation of house, free canteen.


Capital Assets

In addition to taking account of all relevant sources of income, the School takes account of the following assets:

a) The capital sum of any monies on deposit with any bank, deposit taker or building society.
b) Investments in stocks and shares, valued as near as possible to the date of submitting the application form with evidence provided.
c) The current market value of your principal residence.  The current market value should be estimated by parents where a current valuation is unavailable.
d) If you run your own business or are partners in a business, then you should show the net worth of the business.  Shares in a company not listed on a stock exchange should be valued at the relevant proportion of the net value of the company.
e) In the case of second homes and/or other properties, these should also be included at their estimated current market value; no allowance will be made for any outstanding mortgage.

Liabilities

Details of other liabilities should be provided along with the lender.


Dependants

If you qualify for a Carer’s Allowance, or have an aged grandparent or relative living with you or dependent upon you, please provide details separately including age, address, condition, etc.

Any other relevant information

Please enter below or on a separate sheet if necessary, any details which may affect the assessment of a Bursary, e.g. a known significant change in financial circumstances or outgoings for the coming year.



































CONFIDENTIALITY

The school respects the confidentiality of bursary awards made to families and recipients are expected to do likewise.  Failure to keep the award confidential may result in its withdrawal.


[bookmark: 30j0zll]End
Assisted Place Application Form : 2013/2014Page 

Page 1  of  1
Jul 25
image1.jpg




